IN THE CIRCUIT COURT, SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO AND PINELLAS COUNTIES, FLORIDA

ADMINISTRATIVE ORDER NO. 2010-016 PA/PI-CIR

RE: MORTGAGE FORECLOSURE PROCEDURES

In Administrative Order 2009-065, this Court updated various foreclosure procedures and
forms to address the increasing volume of mortgage foreclosure cases in the Sixth Judicial
Circuit. The Order required notice to homeowners, regardless of homestead status, of the option
to participate in mediation. The Order also included provisions for compliance with the federal
Protecting Tenants at Foreclosure Act of 2009, Pub. L. No. 111-22, 123 Stat. 1660 (codified as
amended in scattered sections of 12 U.S.C. and 42 U.S.C.).

On December 28, 2009, the Chief Justice of the Florida Supreme Court issued
Administrative Order AOSC09-54, “In re: Final Report and Recommendations on Residential
Foreclosure Cases.” This Order provided for each judicial circuit to create a residential
mortgage foreclosure mediation program for homestead properties.

Additional procedures and forms are necessary for this Court to establish a Residential
Mortgage Foreclosure Mediation Program and reconcile this Program with existing foreclosure
provisions and existing mediation services. Therefore, under the authority granted the Chief
Judge by Article V, section 2(d) of the Florida Constitution, AOSC09-54, section 43.26, Florida
Statutes, and Florida Rules of Judicial Administration 2.215 and 2.545; and to establish a
Residential Mortgage Foreclosure Mediation Program for the Sixth Judicial Circuit in
accordance with AOSC09-54, it is

ORDERED:
I. APPLICATION OF THIS ORDER
A. Scope

This Administrative Order sets forth procedures for the two types of mediation available
in the Sixth Judicial Circuit. The first of these types is the Residential Mortgage Foreclosure
Mediation Program (Program), which is for homestead properties only. Owners of
homestead properties will be referred automatically to the Program and must affirmatively
opt out of the Program as detailed more fully in Sections II and III, below.

The second type of mediation is Non-Program Mediation, and it is available for all non-
homestead residential properties, any other residential foreclosure deemed ineligible for the
Program, and commercial foreclosure cases. Parties will not be referred automatically to
Non-Program Mediation. Instead, a party must request to participate in Non-Program
Mediation by filing a motion with the Court. This procedure is discussed more fully in
Section IV, below.



This Administrative Order applies only to foreclosure of mortgages. It does not apply to
foreclosure of other liens such as condominium or association liens for assessments;
however, the Court may still order such matters to mediation in accordance with the
provisions of chapter 44, Florida Statutes.

This Administrative Order is divided into six sections.
Section I describes the scope of this Order and defines terms used in this Order.

Section II sets forth the procedures for determining eligibility for the Residential
Mortgage Foreclosure Mediation Program (Program). Section II applies to residential
foreclosures only.

Section III addresses Program procedures once eligibility for the Program has been
determined and applies to all residential homestead mortgage foreclosures determined to be
cligible for the Program. Owners of such property will be automatically referred to Program
Mediation. For Section II to apply, the mortgage must involve homestead property.

Section IV sets forth procedures for mortgage foreclosures that are not eligible for
automatic referral to Program Mediation. This includes all non-homestead residential
foreclosures, any other residential foreclosure deemed ineligible for the Program, and
commercial foreclosures.  Parties will not be referred automatically to Non-Program
Mediation. Instead, a party must request to participate in Non-Program Mediation by filing a
motion with the Court.

Section V addresses procedures applicable to all mortgage foreclosure cases, residential
and commercial. These procedures include the scheduling of summary judgment hearings
and foreclosure sales.

Section VI addresses procedures applicable to motions for writs of possession arising
from the mortgage foreclosure of any residential property, regardless of homestead status.

B. Definitions
As used in this Administrative Order,

1. “Borrower” or “Defendant/ Borrower” refers to the individual, individuals, entity, or
entities against whom the foreclosure action is directed. For sections II and 111, the
Borrower means the owner of homestead property.

2. “Foreclosure counselor” refers to a counselor who is trained in advising persons of
options available when facing a mortgage foreclosure, who has no criminal history of
committing a felony or crime of dishonesty, and who is certified by the United States
Department of Housing and Urban Development (HUD) or National Foreclosure
Mitigation Counseling Program (NFMC) as a counselor experienced in mortgage
delinquencies and default resolution counseling.
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3. “Homestead” refers to residential property for which a homestead real estate tax
exemption was granted according to the certified rolls of the last assessment by the
county property appraiser prior to the filing of the suit to foreclose the mortgage.

4. “Lender” or “Plaintiff/Lender” refers to the entity bringing the foreclosure case.

5. “Mediator” refers to a Florida Supreme Court Certified Circuit Court Mediator
specially trained to mediate residential mortgage foreclosure cases.

6. “Non-Program Mediation” refers to the Sixth Judicial Circuit’s longstanding civil
mediation program.

7. “Party,” for purposes of sections II and III, refers to the Lender, the owner of the
homestead property, their attorneys, and any other person or entity who has filed a
pleading or entered a notice of appearance.

8. “Program” or “Program Mediation” refers to the Residential Mortgage Foreclosure
Mediation Program.

9. “Program fees” refers to the two-stage payment the Lender must submit directly to
the Program Manager for pre-mediation and mediation expenses of the Program.

10. “Program Manager” refers to Mediation Managers, Inc., which provides Program
services under contract with the Sixth Judicial Circuit.

11. “Qualified pre-suit mediation” refers to mediation conducted prior to the
commencement of foreclosure proceedings that (1) was conducted by either the Program
or a Florida Supreme Court Certified Circuit Court Mediator specially trained to mediate
residential foreclosures; (2) included the Borrower’s participation in foreclosure
counseling; and (3) included a supervised exchange of Lender and Borrower financial
disclosures.

12. “Submitted” or “transmitted,” unless defined otherwise in a particular provision of

this Administrative Order, refers to sending information to the Program Manager or the
parties by means of an electronic system.
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I1. ELIGIBILITY FOR PROGRAM MEDIATION

This section sets forth the procedures for determining eligibility for the Residential Mortgage
Foreclosure Mediation Program (Program). This section applies to residential foreclosures only.

A. Notices in Program Mediation

All written notices to parties and to the Program Manager required under section IT and
section Il may be provided by email, if an email address has been provided to the Program
Manager.

B. Lender’s Responsibilities
1. For each residential mortgage foreclosure case the Lender’s attorney must:

a. Verify the complaint by including an oath, affirmation, or the following
statement: “Under penalty of perjury, I declare that I have read the foregoing, and the
facts alleged therein are true and correct to the best of my knowledge and belief.”
Rule 1.110(b), Fla. R. Civ. P.

b. File with the complaint a completed, verified Form A - Plaintiff’s Certificate. If
the case involves multiple plaintiffs, only one Form A - Plaintiff’s Certificate must be
filed.

c. Provide the Clerk of the Circuit Court (Clerk) with sufficient copies of the
complaint, summons, Form A - Plaintiff’s Certificate, and Notice from the Court to
Homeowner, Form B, for service on all defendants.

d. Within one (1) business day of the assignment of a case number but not later than
five (5) business days after the filing of the foreclosure case,

1. electronically transmit the case number, the parties’ contact information
(including Borrower’s and Lender’s email addresses if available), and a copy of
Form A - Plaintiff’s Certificate to the Program Manager; and

ii. electronically submit a pre-mediation fee of $400 to the Program Manager.

2. All time limits for Program Mediation do not begin to run until a verified complaint
and verified Form A - Plaintiff>s Certificate is filed with the Clerk.

C. Clerk of the Circuit Court’s Responsibilities

In the event a Lender files a residential mortgage foreclosure complaint that is not
verified or fails to file a verified Form A - Plaintiff’s Certificate, for purposes of this
Administrative Order, the case is deemed not to have commenced. The Clerk shall not issue
a summons until a verified complaint and a verified Form A - Plaintiff’s Certificate is filed.
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D. Process Server’s Responsibilities

1. For every residential mortgage foreclosure case filed, the process server must note on
the return of service that the summons was served with the complaint, Form A -
Plaintiff’s Certificate, and Form B - Notice from the Court to Homeowner.

2. If personal service is obtained at an address that is not the property subject to the
foreclosure, the process server must:

a. Note the location where service was obtained and any other contact information
for the Borrower; and

b. Provide a copy of the return of service to the Program Manager.
E. Program Manager’s Responsibilities
1. For each residential mortgage foreclosure case filed, the Program Manager must:
a. Confirm that Form A - Plaintiff’s Certificate has been filed with the Clerk;

b. Electronically receive from the Lender a copy of Form A - Plaintiff’s Certificate
and keep a record of such forms;

c. Electronically receive payment of $400 from the Lender for pre-mediation
services; and

d. Promptly determine whether the case is automatically referred to mediation by
reviewing Form A - Plaintiff’s Certificate to verify that:

i. the original note and mortgage are subject to the provisions of the federal
Truth In Lending Act, Regulation Z,;

ii. the property is homestead property;
iii. the parties have not already completed qualified pre-suit mediation; and

iv. at the time the case is filed, the Lender and Borrower have not agreed in
writing to opt out of the program.

2. If the Program Manger determines from Form A — Plaintiff’s Certificate that the case
is not eligible for automatic referral to the Program, the Program Manager must:

a. File a Notice of Ineligibility for Program Mediation, Form C, with the Clerk and
send a copy to all parties within ten (10) days of receipt of the Form A — Plaintiff’s
Certificate; and

b. Refund $375, which is the pre-mediation fee less a processing fee.
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HI.

PROCEDURES FOR CASES AUTOMATICALLY REFERRED TO PROGRAM
MEDIATION

This section applies to all residential homestead mortgage foreclosure cases

determined to be eligible for Program Mediation. For this section to apply, the mortgage
must be on homestead property. Such cases are automatically referred to Program
Mediation. This Administrative Order constitutes a referral to mediation pursuant to
section 44.102, Florida Statutes, and Florida Rules of Civil Procedure 1.700 — 1.730 for
cases determined eligible for Program Mediation.

A. Determination of Borrower’s Participation

1.

Program Manager’s Responsibilities

a. If all the requirements of Form A - Plaintiff’s Certificate are satisfied, the
Program Manager must contact the Borrower (if the Borrower has not already
contacted the Program Manager) to determine if the Borrower resides in the property.
At least two attempts to contact the Borrower must be made by first class U.S. Mail;
and at least four additional attempts must be made, at least two of which must be by a
personal telephone call. The other two attempts may be made by personal telephone
call, personal visit, email, or automated telephone call.

b. If the Borrower does not reside in the property, the case is not eligible for
Program Mediation. The Program Manager must file a Notice of Ineligibility for
Program Mediation, Form C, with the Clerk and send a copy to all parties. All
notices must be filed with the Clerk within ten (10) days of determining that the case
is ineligible.

c. If the case is not eligible because the Borrower does not reside in the property, the
Program Manager must refund $125 to the Lender the portion of the pre-mediation
fee attributable to foreclosure counseling.

d. If the Program Manager is not successful in contacting the Borrower within sixty
(60) days, the Program Manager must file a Notice of Borrower Nonparticipation in
Program Mediation, Form D, with the Clerk and send a copy to the parties.

e. If the Program Manager has made contact with the Borrower, the Program
Manager must:

i. explain the Program to the Borrower, including the requirement to file
financial information and participate in foreclosure counseling. The Program
Manager must further explain that financial information necessary for the
Program should not be filed with the Clerk;

ii. if the Borrower does not have an attorney, notify the Borrower of his or her

right to consult with an attorney and also advise the Borrower about pro bono,
lawyer referral, and legal aid services. If the Borrower has an attorney, the
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Program Manager must provide the attorney with an outline of the Program
including foreclosure counseling, mediation, the financial information required
from the Borrower before participation in mediation, and the Borrower’s ability to
opt out of the Program. If the Borrower does not opt out of the program, the
Borrower is considered to have waived any right to have communications proceed
exclusively through the attorney. Thereafter the Program Manager must provide
to counsel a copy of any written communications including requests for
information that it gives to the Borrower; and

iii. determine whether the Borrower will participate in or opt out of the Program.
If the Borrower opts out of the Program, the Program Manager must file a Notice
of Borrower Nonparticipation in Program Mediation, Form D, with the Clerk and
send a copy to the parties.

f. If the Borrower cannot be located, makes no contact with the Program Manager,
or chooses not to participate in the Program, the Program Manager must refund $125
to the Lender, the portion of the pre-mediation fee attributable to foreclosure
counseling.

Borrower’s Responsibilities

a. Even though the case has been referred to mediation, the Borrower must file an
answer or other responsive pleading to the foreclosure complaint within twenty (20)
days of the service of the complaint or within any time extension granted by the
Court. Rule 1.140, Fla. R. Civ. P,

b. If the Borrower receives a Notice of Ineligibility, Form C, the Borrower may file
a Motion to Participate in Program Mediation, Form E, for one of the following
reasons:

i. the original note and mortgage are subject to the provisions of the federal
Truth In Lending Act, Regulation Z; the property is homestead property; and the
Borrower resides in the property;

ii. there was no stipulation between the Lender and the Borrower agreeing that
they would not participate in the Program;

iii. a qualifying pre-suit mediation did not occur; or

iv. a qualifying pre-suit mediation occurred, but no settlement was reached and
the Borrower’s financial circumstances have changed since that mediation.

The Motion to Participate in Program Mediation should be filed with the Court as

soon as possible after service of the Notice of Ineligibility. A form motion is attached
as Form E.
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c. If the Borrower’s case is referred to mediation, the Borrower must cooperate with
the Program Manager and inform the Program Manager whether the Borrower desires
to participate in the Program. If the Borrower fails to communicate with the Program
Manager within sixty (60) days of the filing of the complaint, the Borrower will be
deemed to have elected not to participate in the Program.

B. Pre-Mediation Procedures Once Participation is Confirmed

1. Program Manager’s Responsibilities

If the Borrower informs the Program Manager that the Borrower wishes to participate
in the Program, the Program Manager must:

a. Refer the Borrower to a foreclosure counselor on a rotation basis prior to
scheduling the mediation. The Court prefers for foreclosure counseling to take place
in person unless the Borrower requests a conference by telephone. The Program
Manager also must inform the Borrower that failure to meet with the foreclosure
counselor and provide applicable financial documents within ninety (90) days of the
filing of the complaint will result in the Borrower being removed from the Program.

b. Inform the foreclosure counselor that he or she must advise the Borrower and
provide assistance the Borrower in selecting and completing the appropriate financial
disclosure form for mediation. The Program Manager must also assure that the
foreclosure counselor is capable of transmitting the financial disclosure form to the
Program Manager by electronic means or that other means are available to the
Borrower to electronically transmit financial disclosures.

c. Advise the Borrower that the Borrower must submit one of the following three
financial disclosure documents no later than ninety (90) days from the filing of the
case: Borrower’s Financial Disclosure for Mediation — Loan Modification, Form F-1;
Borrower’s Financial Disclosure for Mediation — Loan Short Sale, Form F-2; or
Borrower’s Financial Disclosure for Mediation — Loan Deed in Lieu of Foreclosure,
Form F-3. The Program Manager also must explain to the Borrower that the
foreclosure counselor will help the Borrower determine which one of these forms is
most appropriate for the Borrower’s financial situation. The Program Manager must
further advise the Borrower that failure to submit one of these forms by the deadline
will result in the case being removed from the Program.

d. Promptly transmit the Borrower’s financial disclosure form to the Lender.
e. Advise the Borrower that the Borrower has the right to receive information from
the Lender prior to mediation. If the Borrower chooses to exercise that right, the

Program Manager must:

i. inform the Borrower that the Borrower must complete a Notice of Borrower’s
Request for Lender’s Disclosure for Mediation, Form G, and submit the Notice in
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writing to the Program Manager no later than twenty-five (25) days before the
mediation,;

ii. promptly transmit the Notice to the Lender; and

iii. receive from the Lender the information requested in the Notice no later than
five (5) days prior to the mediation. The Program Manager must immediately
deliver the information to the Borrower.

f.  Schedule the mediation. Unless otherwise agreed to by the parties, the mediation
must be scheduled:

i. not earlier than sixty (60) but not greater than 120 days from the filing of the
complaint;

ii. at least thirty (30) days after the Borrower’s financial disclosure is transmitted
to the Lender; and

iii. not before the Borrower has met with the foreclosure counselor.

Upon scheduling or any rescheduling of the mediation, the Program Manager
must promptly file a Notice of Mediation Session with the Clerk and send a copy to
the parties. If the parties agree to schedule mediation later than 120 days after the
filing of the complaint, the Program Manager must file a Notice of Extension of Time
to Complete Program Mediation, Form H, with the Clerk. This Notice must include
the date by which Program Mediation will be concluded.

g. Electronically receive payment of $350 from the Lender for mediation.

h. If, after mediation is scheduled the Borrower informs the Program Manager that
the Borrower no longer wishes to participate in the Program or the Program Manager
receives a notice that the parties have settled at least five (5) business days prior to the
mediation, the Program Manager must refund to the Lender the $350 mediation fee.
If the notice of settlement is not received at least five (5) business days prior to the
mediation, no refund will be provided.

2. Borrower’s Responsibilities

a. The Borrower must:

i. meet with the foreclosure counselor to which the Program has referred the
Borrower for assistance with selecting and completing one of the following three
financial disclosure documents: Borrower’s Financial Disclosure for Mediation —-
Loan Modification, Form F-1; Borrower’s Financial Disclosure for Mediation —
Loan Short Sale, Form F-2; or Borrower’s Financial Disclosure for Mediation —
Loan Deed in Lieu of Foreclosure, Form F-3.
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ii. submit the Borrower’s appropriate financial disclosure form for mediation to
the Program Manager. The Borrower may have the foreclosure counselor
electronically transmit the information or may provide it directly to the Program
Manager.

Failure to comply with this subsection will result in removal of the case from the
Program.

b. If the Borrower wishes to receive any of the following information from the
Lender, the Borrower must submit the Notice of Borrower’s Request for Lender’s
Disclosure for Mediation, Form G, to the Program Manager no later than twenty-five
(25) days prior to the mediation:

i. documentary evidence that the Lender is the owner and holder in due course
of the note and mortgage being sued upon;

ii. a history showing the application of all payments by the Borrower during the
life of the loan;

iii. a statement of the Lender’s position on the present net value of the loan; or

iv. the most current appraisal of the property available to the Lender.

. Lender’s Responsibilities

a. Within ten (10) days after notice of the mediation session is issued by the
Program Manager, Lender must electronically submit a fee of $350 to the Program
Manager for mediation.

b. If the Program Manager has transmitted a Notice of Borrower’s Request for
Lender’s Disclosure for Mediation to the Lender, Form G, the Lender must transmit
the requested information no later than five (5) business days prior to mediation to the
Program Manager.

c. If the Lender designates a new representative to be present at mediation who is
not listed on the original Form A - Plaintiff’s Certificate, the Lender’s attorney must
submit an Amended Form A - Plaintiff’s Certificate listing the new representative no
later than five (5) business days prior to the mediation.

d. If the Lender’s representative wishes to appear at mediation through the use of
communication equipment, the Lender’s attorney must file a Notice of Attendance at
Mediation Through the Use of Communication Equipment and Designation of
Authority to Sign Settlement Agreement, Form I, no later than five (5) business days
before the mediation is scheduled. This Notice may designate the Lender’s attorney
as the person who physically will be present at the mediation with full authority on
behalf of the Lender to sign any settlement agreement.
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4. Confidentiality of Disclosures

The Lender, Program Manager, foreclosure counselor, information technology
provider, and any other third-party vendor must keep confidential all personal financial
information or any other protected information disclosed by the Borrower. This
information may not be released except as authorized or permitted by federal or state law,
or with the written consent of the Borrower, or as authorized by the Court. Any violation
of this provision will subject the violator to all available civil and criminal sanctions.

C. Mediation Session Procedures
1. Attendance

a. The following persons must be physically present at the mediation: the Lender’s
attorney, the Borrower, and the Borrower’s attorney, if any.

The Lender’s representative designated in Form A - Plaintiff’s Certificate or
Amended Form A - Plaintiff’s Certificate may appear physically or through the use of
communications equipment, provided that the Lender has filed the Notice of
Attendance at Mediation Through the Use of Communication Equipment, Form I, at
least five (5) business days prior to the mediation. If the Lender’s representative
attends mediation through the use of communications equipment, the representative
must remain present on the equipment at all times during the mediation session.

b. The following persons may be present at the mediation: a representative of any
junior lienholder with full settlement authority or, if the junior lienholder is a
governmental entity, the authority to recommend settlement to the governing body,
and counsel for any junior lienholder.

c. At the outset of the mediation, the Program Manager must take a written roll to
confirm the presence of all required parties. The Program Manager also must note on
the roll if the Lender’s representative does not have full authority to settle either by
failure to be listed on Form A - Plaintiff’s Certificate or Amended Form A or
Lender’s failure to file an Amended Form A - Plaintiff’s Certificate at least five (5)
business days prior to the mediation.

2. The Mediator’s Report

a. If the mediation does not occur because a properly authorized Lender’s
representative or Borrower failed to appear, or if the mediation results in an impasse,
the report of the mediator to the Court must list the parties who were present at the
mediation but make no further comment on the reasons for the impasse. Lender’s
Form A and any Amended Form A also must be attached to the report for the Court to
determine if a properly authorized Lender’s representative was present.

b. If a partial or final settlement is reached, it must be reduced to writing and signed
by all parties and their counsel, if any. In accordance with Florida Rule of Civil
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Procedure 1.730(b), the mediator must report the existence of the signed or
transcribed agreement to the Court without comment within ten (10) days after the
mediation. If only a partial settlement was reached, the mediator must report the lack
of an agreement on any matter that was not resolved, but without further comment or
recommendation to the Court.

3. Confidentiality

Unless otherwise provided by law, all mediation communication, including
information provided to the Program Manager that is not filed with the Court, is
confidential and inadmissible in any subsequent legal proceeding pursuant to chapter 44,
Florida Statutes, the Florida Rules of Civil Procedure, and the Florida Rules for Certified
and Court-Appointed Mediators. However, the written roll and Program Manager’s
notation of whether Lender’s representative has authority to settle are not confidential.

4. Lender’s Responsibilities

If the Lender’s representative attended the mediation through the use of
communications equipment, and the mediation results in an impasse, the Lender must file
a Certification of Attendance at Mediation Through Communications Equipment, Form J,
with the Clerk no later than five (5) business days after the mediation session. Failure to
timely file this certification may result in sanctions against the Lender, including but not
limited to requiring the physical appearance of the Lender’s representative at a second
mediation, taxation of the costs of a second mediation to the Lender, or dismissal of the
case.

Notification of Nonparticipation or Noncompliance

1. If the Lender fails to participate or comply for any reason listed below, the Program
Manager must first contact the Lender in an effort to achieve compliance. If this fails, the
Program Manager must file Notice of Lender’s Failure to Comply with Residential
Mortgage Foreclosure Mediation Program, Form K, with the Clerk and provide copies to
the parties and the assigned judge on a periodic basis as requested but in no event less

frequently than monthly. This notice must document the Program Manager’s efforts to
obtain compliance.

a. Failure to File Form A - Plaintiff’s Certificate.
b. Failure to submit Form A - Plaintiff’s Certificate to the Program Manager.
c. Filing a false, inaccurate or misleading Form A - Plaintiff’s Certificate.

d. Failure to pay the administrative services portion of the Program fees when the
suit is filed.
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e. Failure to pay the mediation services portion of the Program fees within ten (10)
days after the notice of mediation session is filed.

f. Failure to submit the case number and contact information for the Borrower to the
Program Manager.

g. Failure of Lender’s attorney to attend mediation.

h. Failure of a Lender’s representative listed in Form A - Plaintiff’s Certificate, or a
timely-filed Amended Form A - Plaintiff’s Certificate, to appear.

i. Failure of a Lender’s representative with full authority to sign a settlement
agreement to appear.

j. Failure of Lender to file a timely Notice of Attendance at Mediation Through the
Use of Communication Equipment and Designation of Authority to Sign Settlement
Agreement, Form [.

k. Failure of the Lender to attend by communications equipment at all times during
the mediation.

. Failure of the Lender to file within five (5) days after the mediation, a
Certification of Attendance at Mediation Through the Use of Communications E
Equipment, Form J.

m. Failure of the Lender to respond to Borrower’s Request for Lender’s Disclosure
for Mediation, Form G, at least five (5) days prior to Mediation.

n. For any other instance of noncompliance or nonparticipation, the Program
Manager may file a written motion stating with particularity the grounds for the
motion and the relief or order sought.

2. The Program Manager must track the status of each residential mortgage foreclosure
case and if necessary contact the Borrower within a sufficient time prior to a deadline to
allow for compliance by the deadline. If the Borrower fails to participate or comply for
any reason listed below, the Program Manager must file Notice of Borrower
Nonparticipation in Program Mediation, Form D, with the Clerk and send a copy to the
parties.

a. Failure to file Borrower’s Financial Disclosure for Mediation — Loan
Modification, Form F-1; Borrower’s Financial Disclosure for Mediation — Loan Short
Sale, Form F-2; or Borrower’s Financial Disclosure for Mediation — Loan Deed in
Lieu of Foreclosure, Form F-3, within ninety (90) days after the case was filed.

b. Failure to meet with a foreclosure counselor within ninety (90) days after the case
was filed.
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c. Failure to participate in mediation within 120 days after the case was filed.

d. For any other instance of noncompliance or nonparticipation, the Program
Manager may file a written motion stating with particularity the grounds for the
motion and the relief or order sought.

E. Possible Court Actions Following Program Mediation

1. If the Lender’s attorney or Lender’s representative fails to appear at mediation, the
Court may dismiss the case without prejudice, order Lender’s counsel or Lender’s
representative to appear at mediation, or impose such other sanctions as the Court deems
appropriate, including but not limited to attorney’s fees and costs.

2. If the Borrower or Borrower’s attorney fails to appear at the mediation, the Court may
impose such sanctions as it deems appropriate, including but not limited to attorney’s fees
and costs.
3. If the case is not resolved through the mediation process, the Court may tax the
Program fees paid by the Lender as a cost and apply them to the final judgment of
foreclosure.

F. Program Fees
1. The Lender must pay all Program fees, which are to be paid in two segments:

a. apre-mediation fee of $400, due upon the filing of the complaint; and

b. a mediation fee of $350, due within ten (10) days of the filing of the Notice of
Mediation Session.

2. Program fees paid for the initial mediation also will include a second mediation.
However, if additional mediation sessions are needed, the Lender will be responsible for
the payment of additional Program fees unless the parties agree otherwise. The total
Program Fees for the third or any subsequent mediation session are $350.

3. If a case initially determined to be ineligible for the Program is later referred to the
Program by the Court, the Program Manager may not charge any additional fee beyond
the total Program fee of $750.

4. The Lender is entitled to a refund of Program fees as follows:

a. If the Program Manager determines that the case is not eligible for the Program
because:
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i. the Truth in Lending Act does not apply;

ii. the property is not homestead property;

iii. the parties completed a qualified pre-suit mediation; or

iv. the parties entered a valid agreement to opt out of the Program,
the Program Manager must refund $375.

b. If the Program Manager is unable to contact the Borrower or determines that the
Borrower does not reside in the property; or if the Borrower elects not to participate
in the Program, the Program Manager must refund $125, the portion of the pre-
mediation fee attributable to foreclosure counseling.

¢. Once mediation is scheduled, if the Borrower notifies the Program Manager that
the Borrower no longer wishes to participate in the Program; or if the Program
Manager receives a notice of settlement at least five (5) business days prior to the
mediation, the Program Manager must refund $350, the mediation fee.

G. Designation of Attorney Liaison

Any law firm that has more than five (5) foreclosure cases pending in the Sixth Judicial
Circuit on behalf of the same Lender while this Administrative Order is in effect must
appoint two Program liaisons, one of whom must be an attorney and the other a
representative of the Lender or the entity servicing Lender’s mortgages. The law firm must
provide written notice of the name, telephone number with extension, email, and mailing
address of both liaisons to the Chief Judge and the Program Manager within thirty (30) days
of the filing of the sixth case or the effective date of this Administrative Order, whichever is
later. Subsequent written notices are due on the first Monday of each February thereafter
while this Administrative Order is in effect.

The liaisons must be familiar with this Administrative Order and be capable of answering
questions concerning the status of pending cases and the Lender’s internal procedures on
processing foreclosures. They should also be readily accessible to discuss administrative and
logistical issues affecting the progress of Lender’s cases through the Program. Lender’s
counsel must promptly inform the Chief Judge and the Program Manager of any changes in
the designation of liaisons or their contact information.
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IV. PROCEDURES FOR CASES NOT ELIGIBLE FOR PROGRAM MEDIATION,
INCLUDING COMMERCIAL FORECLOSURES

The following provisions apply to residential mortgage foreclosure cases that are not
eligible for automatic referral to Program Mediation and also apply to commercial foreclosure
cases.

A. Residential Foreclosure Cases Not Eligible for Automatic Referral to Program
Mediation

1. A Borrower in a residential mortgage foreclosure case pending as of June 1, 2010,
may file a Motion to Participate in Program Mediation, Form E, if the case has not
already been set for a summary judgment hearing and:

a. the Borrower has a current homestead exemption for the subject property;
b. the Borrower currently resides in the property;

c. the note and mortgage is subject to the federal Truth in Lending Act, Regulation
Z; and

d. the Borrower has not completed a qualified pre-suit mediation or a qualified pre-
suit mediation occurred but the Borrower’s financial situation has changed since
the mediation.

2. A Borrower in a residential mortgage foreclosure case pending as of June 1, 2010,
which does not meet the criteria listed in paragraph 1, above, may file a Motion to
Participate in Non-Program Mediation, Form L, provided that the case has not already
been set for a summary judgment hearing.

3. A Borrower who has received a Notice of Ineligibility for Program Mediation, Form
C, may file a Motion to participate in Non-Program Mediation, Form L. This motion
should be filed with the Court as soon as possible after service of the Notice of
Ineligibility.

4. A Borrower who has received a Notice of Ineligibility for Program Mediation but
who believes that the case is eligible for Program Mediation may file a Motion to
Participate in Program Mediation, Form E, based upon the following reasons:

a. the original note and mortgage are subject to the provisions of the federal Truth In
Lending Act, Regulation Z; the property is homestead property; and the Borrower
resides in the property;

b. there was no stipulation between the Lender and Borrower agreeing that they
would not participate in the Program;
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c. aqualifying pre-suit mediation did not occur; or

d. a qualifying pre-suit mediation occurred, but no settlement was reached and the
Borrower’s financial circumstances have changed since that mediation.

The motion should be filed with the Court as soon as possible after service of the
Notice of Ineligibility.

B. Commercial Foreclosure Cases

Commercial foreclosure cases are not eligible for Program Mediation. A Borrower in a
commercial foreclosure case may file a Motion to Participate in Non-Program Mediation in
accordance with section 44.102, Florida Statutes, and Florida Rules of Civil Procedure 1.700
- 1.730.

C. Authority to Order Mediation

Nothing in this Administrative Order limits the Court’s ability to order any case to Non-
Program Mediation in accordance with section 44.102, Florida Statutes, and Florida Rules of
Civil Procedure 1.700 — 1.730. The provisions in this Administrative Order supplement and
do not replace existing statutory and rule provisions regarding referral to mediation.

V. PROCEDURES APPLICABLE TO ALL MORTGAGE FORECLOSURE CASES

This section addresses procedures applicable to all mortgage foreclosure cases, residential
and commercial.

A. Summary Judgment Hearings

1. Certificate Filed Prior to Requesting Summary Judgment Hearing Date

Prior to requesting a summary judgment hearing for a mortgage foreclosure, the
attorney of record for the Lender must file with the Clerk a Lender’s Certificate of
Compliance with Foreclosure Procedures, Form M. This certifies that the attorney has
completed the necessary steps prior to setting the matter for hearing.

2. Foreclosure Judgment Packet Prior to Hearing

Unless the presiding judge provides otherwise, the Lender’s attorney must deliver a
foreclosure judgment packet to the presiding judge’s office at least five (5) business days
prior to the scheduled hearing on a motion for summary judgment. The packet must
include:

a. proposed Uniform Final Judgment, Form N, including sufficient copies for
conforming and stamped, addressed envelopes for all parties;
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C.

b. original Promissory Note (unless previously filed, in which case previous filing
should be noted);

c. a copy of the Lender’s Certificate of Compliance with Foreclosure Procedures,
Form M; and

d. acopy of the Notice of Hearing.

3. Uniform Judgment of Foreclosure

All proposed final judgments of foreclosure must be in the format of the Uniform
Final Judgment of Foreclosure for the Sixth Judicial Circuit, attached hereto as Form N,
unless otherwise specifically approved by the judge entering the final judgment. Any
changes to Form N must be brought to the attention of the presiding judge at the final
judgment hearing,

Foreclosure Sales
1. Notice of Sale

The Lender is responsible for completing and submitting the Notice of Sale directly
to the appropriate newspaper. Notices must be prepared and published in accordance
with chapters 45 and 702, Florida Statutes. The Lender must file the original Notice of
Sale and Affidavit of Proof of Publication with the Clerk no later than twenty-four (24)
hours prior to the sale. Failure to comply with these procedures may result in the
cancellation of the sale.

2. Cancellation of Sale

If a Lender wishes to cancel a sale, a written motion must be filed in substantial
compliance with Florida Rule of Civil Procedure form 1.996(b). The motion also must
state the number of times the Lender has previously requested the cancellation of a sale.

Bankruptcy

If, prior to the commencement of a foreclosure sale, the Clerk receives a suggestion of

bankruptcy on behalf of a named defendant in that foreclosure case, the Clerk is directed to
cancel the foreclosure sale. The Clerk must not cancel the sale if the presiding judge or a
United States Bankruptcy Judge directs otherwise. The Lender must file with the Court any
order from a United States Bankruptcy Judge that restricts the Clerk from cancelling the sale.
The filing of this order must be as a separate filing and not as an attachment or exhibit.
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D. Clerk of the Circuit Court Responsibilities

1. Retention of Documents

All original mortgages and promissory notes in each mortgage foreclosure case are
required to be surrendered to the Court, and the Clerk must retain such documents in the
court file. The Clerk shall not return any of these instruments to the parties absent
specific order of the Court. Any other exhibits in the Court file may not be released by
the Clerk until ninety (90) days after the judgment becomes final.

2. Clerk’s Default

For all residential foreclosure cases filed on or after June 1, 2010, and cases filed
prior to June 1, 2010, in which the Court has granted a motion to participate in Program
or Non-Program Mediation:

a. The Lender shall not file a motion for default judgment until the Program
Manager issues a Notice of Ineligibility or Notice of Nonparticipation, or the
mediator files a report indicating that the mediation has failed to achieve a settlement.

b. The Clerk of the Circuit Court shall not enter a Clerk’s default until the Program
Manager files a Notice of Ineligibility, Notice of Nonparticipation, or the mediator
files a report indicating that the mediation has failed to achieve a settlement. If a
Lender files a motion for the entry of a default judgment by the Clerk of the Circuit
Court in violation this section, the Clerk shall take no action on the motion.

3. Clerk’s Orders of Dismissal

The Clerk shall not prepare an order of dismissal pursuant to Florida Rule of Civil
Procedure 1.070(j) for failure to effect service within 120 days if a Notice of Extension of
Time to Complete Residential Mortgage Foreclosure Program Mediation, Form H, has
been filed in the case.

E. Additional Procedures
The judicial practice preferences of each judge, which may contain a judge’s

individualized procedures for mortgage foreclosure cases, may be found on the Circuit’s
website at: http://www.jud6.org/Legal Community/PracticeRequirementsofJudges.html.

VI. WRITS OF POSSESSION

The following provisions apply to motions for a writ of possession arising from the mortgage
foreclosure of any residential property, regardless of homestead status.
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A. Certification Regarding Tenant

An attorney who files a motion for a writ of possession must include a certification
regarding the status of any tenants on the property.

1. If there are no tenants other than the Borrower or the spouse, child or parent of the
Borrower, a Certification of No Tenants, attached hereto as Form O, must be filed.

2. If there are tenants other than the Borrower or the spouse, child or parent of the
Borrower, a Certification of Notice to Tenants, attached hereto as Form P, must be filed.
This notice must certify that the tenants have been provided notice as required by the
federal Protecting Tenants at Foreclosure Act.

B. Consideration by the Court

When a motion for a writ of possession is filed and accompanied by a Certification of No
Tenants, the Clerk shall forward the motion and Certification for review to the section that
heard the underlying foreclosure case.

C. Hearing

When a motion for a writ of possession is filed and accompanied by a Certification of
Notice to Tenants, the moving party must contact the judicial assistant for the section judge
and set the motion for hearing on the uniform motion calendar or such other time as may be
directed. Notice of the hearing must be provided to all tenants. At the hearing on the
motion, the moving party must bring:

1. acopy of the Certification of Notice to Tenants;
2. acopy of the Final Judgment of Foreclosure; and

3. acopy of the Notice of Sale.
D. Issuance of Writ by Clerk

If a Final Judgment of Foreclosure authorizes the Clerk to issue a writ of possession
without further action of the Court, the Clerk shall not do so unless the procedures
established in this Administrative Order for a Certification of No Tenants or a Certification
of Notice to Tenants have been followed and the Court has specifically authorized the writ.

This Administrative Order takes effect June 1, 2010, at which time Administrative Order
2009-065 is rescinded.

DONE AND ORDERED in Chambers at Clearwater, Pinellas County, Florida, this
3rd day of May 2010.

ORIGINAL SIGNED May 3, 2010
BY J. THOMAS MCGRADY, CHIEF JUDGE
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cc: All Judges
The Honorable Paula S. O’Neil, Clerk of the Circuit Court, Pasco County
The Honorable Ken Burke, Clerk of the Circuit Court, Pinellas County
Gay Inskeep, Trial Courts Administrator
Suzanne M. Mucklow, Executive Director, Pinellas County Clerk’s Office
Bar Associations, Pasco and Pinellas Counties
Law Libraries, Pasco and Pinellas Counties
Mediation Managers, Inc.
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).
/

FORM A - PLAINTIFE’S CERTIFICATE

Certification of Plaintiff’s Counsel Regarding Origination of Note and Mortgage

THE UNDERSIGNED, as counsel of record for Plaintiff/Lender and as an officer of the court,
certifies the origination of the note and mortgage sued upon in this case

WAS WAS NOT

subject to the provisions of the federal Truth in Lending Act, Regulation Z.

Certification of Plaintiff’s Counsel Regarding Status of Residential Property

THE UNDERSIGNED, as counsel of record for Plaintiff/Lender and as an officer of the court,
certifies the property that is the subject matter of this lawsuit

IS IS NOT a homestead residence.

“Homestead” refers to residential property for which a homestead real estate tax exemption was
granted according to the certified rolls of the last assessment by the county property appraiser
prior to the filing of the suit to foreclose the mortgage.

If the residential property is a homestead residence, complete both of the following:

Certification of Plaintiff’s Counsel Regarding Pre-Suit Mediation

The following certification
DOES DOES NOT apply.

THE UNDERSIGNED, as counsel of record for Plaintiff/Lender and as an officer of the court,
certifies that prior to filing suit a Plaintiff/Lender’s representative with full settlement authority
attended and participated in mediation with the Defendant/Borrower conducted by Mediation
Managers, Inc., or participated in another qualified pre-suit mediation, and the mediation resulted
in an impasse or a pre-suit settlement agreement was reached but the settlement agreement has
been breached. The undersigned further certifies that prior to mediation, the

Form A - Page 1 of 2



Defendant/Borrower received services from a HUD or NFMC approved foreclosure counselor.
Borrower’s Financial Disclosure for Mediation was provided, and Plaintiff’s Disclosure for
Mediation was provided.

Certification of Plaintiff’s Counsel Regarding Participation in Program Mediation

THE UNDERSIGNED, as counsel of record for Plaintiff/Lender and as an officer of the court,
certifies that the Plaintiff/Lender and Defendant/Borrower

HAVE HAVE NOT

agreed in writing to opt out of the Program. The written stipulation is attached.

Certification of Plaintiff’s Counsel Regarding Plaintiff’s Representative at Mediation

THE UNDERSIGNED, as counsel of record for Plaintiff/Lender and as an officer of the court,
certifies the following is a list of the persons, one of whom will represent the Plaintiff/Lender in
mediation with full authority to modify the existing loan and mortgage and to seitle the
foreclosure case, and with authority to sign a settlement agreement on behalf of the
Plaintiff/Lender (list name, address, phone number, facsimile number, and email address):

Plaintiff/Lender’s counsel understands the mediator or Mediation Managers, Inc., may report to
the Court who appears at mediation and, if at least one of Plaintiff/Lender’s representatives
named above does not appear at mediation, sanctions may be imposed by the Court for failure to
appear.

As required by Administrative Order 2010-016, Plaintiff/Lender’s counsel will transmit
electronically to Mediation Managers, Inc., the case number of this action, the contact
information for the parties, including an email address if known, and a copy of this Form A,
using the approved web-enabled information platform.

I declare that I have read the foregoing Form A - Plaintiff’s Certificate and that the facts
stated in it are true.

DATED:

(Attorney Signature)

Attorney Name

Attorney for Plaintiff/Lender(s)
Address

Direct telephone number

Fax number

Florida Bar No.
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NOTICE FROM THE COURT TO HOMEOWNER
IMPORTANT NOTICE REGARDING YOUR PROPERTY

A FORECLOSURE ACTION HAS BEEN FILED AGAINST YOU. YOU
HAVE RIGHTS DURING THIS LAWSUIT AND MAY WANT TO
PARTICIPATE IN MEDIATION.

IF YOU DO NOT RESPOND TO THIS LAWSUIT, A FINAL JUDGMENT
WILL BE ENTERED AND YOUR HOME OR PROPERTY WILL BE SOLD
AT A FORECLOSURE SALE.

IF YOU WANT TO TRY AND SAVE YOUR HOME OR PROPERTY, YOU
MUST RESPOND TO THIS LAWSUIT AS DIRECTED IN THE SUMMONS.
YOU MAY ALSO WANT TO PARTICIPATE IN MEDIATION.

I IF THIS LAWSUIT INVOLVES PROPERTY FOR WHICH YOU
HAVE A HOMESTEAD EXEMPTION, CONTACT:

MEDIATION MANAGERS, INC.

13700 58th Street North, #207, Clearwater, FL. 33760
TELEPHONE: 1-877-664-1217 (a toll-free call)
WEBSITE: www.mediationmanagersinc.com
EMAIL: homeowner @mediationmanagersinc.com

CONTACT THEM NOW. Mediation Managers, Inc., is the Program Manager for the
Residential Mortgage Foreclosure Mediation Program in the Sixth Judicial Circuit. Please see
page 2 of this Notice for more information on this Program. Participation in this Mediation
Program may help you save your home.

II. IF THIS LAWSUIT INVOLVES RESIDENTIAL PROPERTY FOR
WHICH YOU DO NOT HAVE A HOMESTEAD EXEMPTION:

Please see page 3 of this Notice for information on how you can participate in a separate
mediation program. Participation in mediation may help you save your property.

YOU OR YOUR LAWYER MUST FILE A WRITTEN RESPONSE TO
THE LAWSUIT WITHIN 20 DAYS AFTER YOU WERE SERVED WITH
THIS PAPERWORK. YOU MUST FILE A TIMELY RESPONSE EVEN
IF YOU PARTICIPATE IN MEDIATION.
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INFORMATION ON THE MEDIATION PROGRAM FOR
HOMESTEAD PROPERTY

e If you are being sued to foreclose the mortgage on your primary home and
e Your home has a homestead exemption

your case is being referred by the Court to mediation with Mediation Managers, Inc. Mediation
is an informal meeting at which you and the Plaintiff/Lender meet with a mediator. The
mediator is specially trained to help people resolve disputes. The purpose of mediation is to see
if you and the Plaintiff/Lender can work out an agreement to stop the foreclosure so that you can
stay in your home. If you and the Plaintiff/Lender reach a settlement in mediation, the mediator
will prepare an agreement for you to sign.

e Call Mediation Managers, Inc., at 1-877-664-1217 to learn more about this
Program. This is a free phone call.

e You will not have to pay anything out-of-pocket to participate in this Program.

e As part of this Program, you will receive foreclosure counseling. The foreclosure
counselor will help you decide how you should try to resolve your foreclosure and
will also help you fill out financial forms you must provide to the mediator.

e You will be able to ask for certain financial information from the Plaintiff/Lender.

e The mediator will not be allowed to give you legal advice or any opinion about the
lawsuit. Instead, the mediator’s job is to remain neutral, not take sides, and to give
both sides a chance to talk to each other to see if an agreement can be reached.

e You have the right to have your own lawyer represent you in the mediation process.
The Program Manager will discuss this more fully with you, including the possibility
of low cost or free representation. You will be responsible for any attorney fees you
have.

o The mediafor will inform the Court if you and the Plaintiff/L.ender reach an
agreement at the mediation.

e Information you provide to the Program and discuss with the mediator will remain
private and confidential.

REMEMBER: YOU OR YOUR LAWYER MUST FILE A WRITTEN RESPONSE TO
THE LAWSUIT WITHIN 20 DAYS AFTER YOU WERE SERVED WITH THIS
PAPERWORK. YOU MUST FILE A TIMELY RESPONSE EVEN IF YOU
PARTICIPATE IN MEDIATION. IF YOU DO NOT RESPOND, A FINAL JUDGMENT
WILL BE ENTERED AND YOUR PROPERTY WILL BE SOLD AT A FORECLOSURE
SALE.
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INFORMATION ON MEDIATION FOR
NON-HOMESTEAD PROPERTY

The Mediation Program with Mediation Managers, Inc., described on page 2, is for homestead
property only. If you do not have a homestead exemption, you cannot participate in that
Program.

Even if you are not eligible for the Mediation Program with Mediation Managers, Inc., you still
have the right to ask to participate in mediation. If in good faith you want to attempt to come to
an agreement with the Plaintiff/Lender about this matter, you may ask the Court to refer your
case to Non-Program Mediation.

Mediation is an informal meeting at which you and the Plaintiff/Lender meet with a mediator.
The mediator is specially trained to help people resolve disputes. The purpose of mediation is to
see if you and the Plaintiff/Lender can work out an agreement to stop the foreclosure so that you
can keep your property. If you and the Plaintiff/Lender reach a settlement in mediation, the
mediator will prepare an agreement for you to sign.

e You must file a motion with the Court to ask that your case go to mediation. You or your
attorney must file a motion asking the Court to refer the case to Non-Program Mediation.
Please review the Court’s website at www.jud6.org under “General Public,” then “Court
Programs,” and then “Alternative Dispute Resolution” for more information about
mediation of mortgage foreclosure cases. A form motion requesting Non-Program
Mediation is posted there that you may use.

e The mediator will not be allowed to give you legal advice or any opinion about the
lawsuit. Instead, the mediator’s job is to remain neutral, not take sides, and to give both
sides a chance to talk to each other to see if an agreement can be reached.

e You have the right to have your own lawyer represent you in the mediation process.
Please see page 4 of this Notice for information on how to contact a lawyer or learn about
low or no-cost representation. You will be responsible for any attorneys’ fees you have.

¢ The mediator will inform the Court if you and the Plaintiff/Lender reach an agreement at
the mediation.

e Information you provide to and discuss with the mediator will remain private and
confidential.

REMEMBER: EVEN IF YOU CHOOSE TO PARTICIPATE IN MEDIATION, YOU OR
YOUR LAWYER MUST FILE A WRITTEN RESPONSE TO THE LAWSUIT WITHIN
20 DAYS AFTER YOU WERE SERVED WITH THIS PAPERWORK. IF YOU DO NOT
RESPOND, A FINAL JUDGMENT WILL BE ENTERED AND YOUR PROPERTY
WILL BE SOLD AT A FORECLOSURE SALE.

Form B - Page 3 of 4



INFORMATION ON RESOURCES TO ASSIST YOU

IN FORECLOSURE CASES

II. LEGAL RESOURCES
You are urged to get a lawyer to protect your rights and your property. You should find a lawyer
even if you ask for mediation or other services. Contact one of these Lawyer Referral Services:

Pasco County Florida Bar Lawyer Referral (800) 342-8011 www.flabar.org
N. Pinellas County | Clearwater Bar Association (727) 461-4880 www.clwbar.org

S. Pinellas County

St. Petersburg Bar Association

(727) 821-5450

www.stpetebar.com

If you cannot afford a lawyer, you may contact your local legal aid or legal services provider:

S. Pinellas County

S. Pinellas County | Bay Area Legal Servs. (727) 490-4040 www.bals.org

E. Pasco County (352) 567-9044

W. Pasco County (727) 847-5494

N. Pinellas County | Gulf Coast Legal Servs. (727) 443-0657 www.gulfcoastlegal.org

(727) 821-0726

S. Pinellas County

Community Law Program

(727) 582-7480

www.lawprogram.org

II. HOUSING COUNSELING

In addition, you may wish to contact a Housing Counseling agency to find out more information.

Catholic Charities Diocese

(727)893-1313

http://home.catholicweb.com/ccdosp/

Consumer Credit Counseling Servs.

(800) 984-0977

www.cccsfl.org

Homeowners Hope Hotline

(888) 995-4673

www.makinghomeaffordable.com,
www.995hope.org, www.hopenow.com

Housing & Education Alliance

(813) 261-5151

www.myhomeamerica.org

Solita’s House, Inc.

(813) 425-4847

www.solitashouse.com

St. Pete Neighborhood Housing Servs. (727) 821-6897 www.stpetenhs.org
Tampa Bay Community Development Corp. | (727) 446-6222 www.tampabaycdc.org
Community Serv. Found., Inc. (727) 461-0618 http://www.csfthome.org/
III. OTHER RESOURCES

D'l‘l Tampa Bay Cares, Inc. 211 www.211tampabay.org

| Clearwater Neighborhood Housing Servs. (727) 442-4155 | www.cnhs.biz

Pinellas County Community Dev. Dep’t

(727) 464-8210
(800) 806-5154

www.pinellascounty.org/community

Dep’t Housing & Urban Dev. (HUD)

(800) 225-5342

www.fha.gov

IV. AVOIDING FORECLOSURE RESCUE SCAMS

You may be contacted by individuals or companies that claim they can save your home from
foreclosure. Please seek legal advice before you sign any documents or pay money to anyone offering to
save your home from foreclosure. If you think that you have been a victim of a foreclosure scam, you
may call one of the following numbers for assistance:

Florida Dep’t of Fin. Servs.

1-800-342-2762

www.myfloridacfo.com

Federal Trade Commission

1-877-382-4357

www.ftc.gov/bcg/consumer.shtm

Office of the Attorney General

1-866-966-7226

http://myfloridalegal com/

Consumer Servs. Div. of Fla. Dep’t of Agric.

1-800-435-7352

http://www.doacs.state.fl.us/

Pinellas County Justice & Consumer Servs.

(727) 464-6200

www.pinellascounty/org./comsumer

Form B - Page 4 of 4



IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
UCN:

Defendant(s).
/

NOTICE OF INELIGIBILITY FOR PROGRAM MEDIATION

Mediation Managers, Inc., hereby gives notice that this foreclosure case is not eligible for
Program Mediation because:

DATED:

I certify that a copy hereof has been furnished to:

The note and mortgage being sued upon are not subject to the federal Truth in
Lending Act, Regulation Z.

The property does not have a current homestead exemption under Florida law.

The parties entered into a written stipulation jointly agreeing not to participate in the
Program.

The parties participated in a previous mediation with Mediation Managers, Inc., or a
pre-suit mediation with (1) a Florida Supreme Court Certified Circuit Court Mediator
specially trained to mediate residential mortgage foreclosure cases; (2) included the
Defendant/Borrower’s participation in foreclosure counseling; and (3) included a
supervised exchange of Plaintiff/Lender and Defendant/Borrower financial
disclosures.

The property is not currently owner-occupied.

Mediation Managers, Inc.

BY:
(Signature)
Address
Direct telephone number
Fax number
CERTIFICATE OF SERVICE

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature)
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
v. UCN:

Defendant(s).
/

NOTICE OF BORROWER NONPARTICIPATION IN PROGRAM MEDIATION

Mediation Managers, Inc., hereby gives notice that the Defendant/Borrower will not be
participating in Program Mediation because:

The Defendant/Borrower has advised that the Defendant/Borrower does not wish to
participate in mediation for this case.

The Defendant/Borrower has failed or refuses to meet with a foreclosure counselor.

The Defendant/Borrower has failed or refuses to comply with the
Defendant/Borrower financial disclosures for mediation.

The Program has been unable to contact the Defendant/Borrower.

DATED: Mediation Managers, Inc.

BY:

(Signature)

Address

Direct telephone number
Fax number

CERTIFICATE OF SERVICE
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature)
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
UCN:

Defendant(s).
/

MOTION TO PARTICIPATE IN PROGRAM MEDIATION

Defendant/Borrower respectfully requests that the Court refer this case to Program Mediation
for the following reasons:

OR

DATED:

My foreclosure action was filed prior to June 1, 2010, and has not been set for
summary judgment. I qualify for the Program because:

a. Ihave a homestead exemption for the property at issue;

b. Iam the owner of the subject property and currently reside in it;

c. The note and mortgage being sued upon are subject to the federal Truth In
Lending Act, Regulation Z; and

d. 1did not complete a qualified pre-suit mediation, or a qualified pre-suit mediation
occurred and my financial circumstances have changed since that mediation.

I received a Notice of Ineligibility (attach copy) from the Program Manager and I

disagree with the Notice because (select all that apply):
I believe I am eligible because the property has a homestead exemption.

I believe I am eligible because my note and mortgage did originate under
the federal Truth in Lending Act, Regulation Z.

I believe I am eligible because I currently own and occupy the property.

1 did not enter into a written stipulation agreeing not to participate in
Program Mediation.

I did not participate in a previous mediation with Mediation Managers,
Inc., or other qualified pre-suit mediation.

I participated in a pre-suit mediation, but no settlement was reached and
my financial circumstances have changed since that mediation.

(Signature)

Defendant/Borrower or Attorney for the
Defendant/Borrower

Address
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Direct telephone number
Fax number
Florida Bar No.

CERTIFICATE OF SERVICE
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature )
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BORROWER'S FINANCIAL DISCLOSURE FOR MEDIATION -
LOAN MODIFICATION

FORECLOSURE MEDIATION FINANCIAL WORKSHEET

Case No.:

Plaintiff's Name First Defendant's Name

SECTION 12 PERSONAL INFORMATION

Borrower’s Name Co-Borrower's Name

Social Security Number Date of Birth {mmddiyyyy) Social Security Number Date of Birth (mnvdd/yyyy}
D Married D Civil Union/ Domestic Partner D Married Qivil Union/ Domestic Partner
D Separated QMU:;arried {single, divorced, D Separated wwmlﬂdr;arried (single, divarced,
Dependents (Not fisted by Co-Borrower) Dependents (Not listed by Borrower)

Present Address (Street, City, State, Zip) Present Address (Street, Gity, State, Zip)

SECTION 2: EMPLOYMENT INFORMATION

Employer || senr Erployed | Enployer | | set Enployed

Fosition/Title Date of Employment | Fosition/Title Date of Employment

Second Brployer Second Erployer

Fosition/Title . . Date of Eroployment | Position/Title Date of Bvployment

Borrower Co-Borrower Total

Gross SalaryWages

Net Salary/Wages

Unemployment income

Child Support/Alimony

Disability Income

Rental Income

Other income

Total (do not include Gross income)
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SECTION 3: EXPENSEAND LIABILITHS

Monthly Payments Balance Due

First Morigage

Second Mortgage

Cther Liens/Rents
Homeowners' Association Dues

Hazard Insurance

Real Estate Taxes

Child Care

Health Insurance

Medical Charges

Credit Card/installment Loan
Credit Card/instaliment Loan
Credit Card/Instaliment Loan
Automobile Loan 1
Automaobile Loan 2
Auto/Gasolinefinsurance
Food/Spending Money
Water/Sewer/Ulilities
Phone/Cell Phone

Other

Total

Estimated Value

Personal Residence

Real Property

Personal Property
Automobie 1

Automabie 2

Checking Accounts
Saving Accounts
IRA401K/Keogh Accounts
Stock/Bonds/CDs

Cash Value of Life Insurance
Other

~ Tofal

Reason for Delinquencyinability to Satisfy Mortgage Obligation:

Reduction in income D Medical issues D Death of family member
Poor budget management skilis l—_—' Increase in expenses D Business venture failed
l.oss of Income D Divorce/separation D Increase in loan payment
Cther:

|/
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SECTION 4 ASSErS CONTT

Further Explanation:

I/ We obtained a mortgage loan(s) secured by the above-described property.

I/ We have described my/our present financial condition and reason for default and have attached required
documentation.

I/ We consent to the release of this financial worksheet and attachments to the mediator and the plaintiff or
plaintif’s servicing company by way of the plaintiffs attorney.

By signing below, |/ we certify the information provided is true and correct to the best of my / our knowledge.

Signature of Borrower SSN Date

Signature of Co-Borrower SSN Date

Please attach the following:

Last federal tax return filed

Proof of income (e.g. one or two current pay stubs)

Past two (2) bank statements

If self-employed, attach a copy of the past six month’s profit and loss statement

AN

This Is an attempt to collect a debt and any information obtained will be used for that
purpose.
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Fannie Mae Hardship Form 1021
Home Affordable Modification Program Hardship Affidavit

Borrower Name (first, middle, last):
Date of Birth:

Co-Borrower Name (first, middle, last):
Date of Birth:

Property Street Address:
Property City, State, Zip:
Servicer:

Loan Number:

In order to qualify for ’s (“Servicer’) offer to enter into an
agreement to modify my loan, I/we anv/are submitting this form to the Servicer and indicating
by my/our checkmarks the one or more events that contribute to my/our difficulty making
payments on my/our mortgage loan;

My income has been reduced or lost. For example: unemployment, underemployment,
reduced job hours, reduced pay, or a decline in self-employed business earnings. I have
provided details below under “ Explanation.” '

Borrower: Yes No Co-Borrower: Yes No

My household financial circumstances have changed. For example: death in family,
serious or chronic illness, permanent or short-term disability, increased family
responsibilities (adoption or birth of a child, taking care of elderly relatives or other
family members). I have provided details below under “Explanation.”

Borrower: Yes No Co-Borrower: Yes No

My expenses have increased. For example: monthly mortgage payment has increased or
will increase, high medical and health-care costs, uninsured losses (such as those due to
fires or natural disasters), unexpectedly high utility bills, increased real property taxes. 1
have provided details below under “Explanation.”

Borrower: Yes No Co-Borrower: Yes No

My cash reserves are insufficient to maintain the payment on my mortgage load and cover
basic living expenses at the same time. Cash reserves include assets such as cash, savings,
money market funds, marketable stocks or bonds (excluding retirement accounts). Cash
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reserves do not include assets that serve as an emergency fund (generally equal to three times
my monthly debt payments). I have provided details below under “Explanation.”

Borrower: Yes No Co-Borrower; Yes No

My monthly debt payments are excessive, and I am overextended with my creditors. 1
may have used credit cards, home equity loans or other credit to make my monthly
mortgage payments. I have provided details below under “Explanation.”

Yes No Yes No

Borrower: Co-Borrower:

There are other reasons I/we cannot make our mortgage payments. I have provided details
below under “Explanation.”

INFORMATION FOR GOVERNMENT MONITORING PURPOSES

The following information is requested by the federal government in order to monitor
compliance with federal statutes that prohibit discrimination in housing. You are not required
to furnish this information, but are encouraged to do so. The law provides that a lender or
servicer may not discriminate either on the basis of this information, or on whether you choose
to furnish it. If you furnish the information, please provide both ethnicity and race. For race,
you may check more than one designation. If you do not furnish ethnicity, race, or sex, the
lender or servicer is required to note the information on the basis of visual observation or
surname if you have made this request for a loan modification in person. If you do not wish to
furnish the information, please check the box below. :

BORROWER: CO-BORROWER:
Ethnicity: Ethnicity:
_____Hispanic/Latino _____Hispanic/Latino
_____Not Hispanic/Latino _____NotHispanic/Latino
- Race: Race:
_____American Indian/Alaska Native ___Anmgrican Indian/Alaska Native
_____Asmn ____Asian
_____Black/African American ____ Black/African American
____ Native Hawaiian/Other Pacific Islander =~ ____ Native Hawaiian/Other Pacific Islander
___White ____ White

I do not wish to furnish this information

1 do not wish to furnish this information
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TO BE COMPLETED BY INTERVIEWER

Interviewer’s Name (print or type):

Name/Address of Interviewer’s Employer:

Face-to-face interview
Interviewer’s Signature/Date

Address

Telephone (include area code)

Internet address
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BORROWER/CO-BORROWER ACKNOWLEDGEMENT

1.

Under penalty of perjury, I/we certify that all of the information in this affidavit is
truthful and the event(s) identified above has/have contributed to my/our need to modify
the terms of my/our mortgage loan.

I/we understand and acknowledge the Servicer may investigate the accuracy of my/our
statements, may require me/us to provide supporting documentation, and that knowingly
submitting false information may violate Federal law.

. I/we understand the Servicer will pull a current credit report on all borrowers obligated

on the Note.

I/we understand that if I/we have intentionally defaulted on my/our existing mortgage,
engaged in fraud or misrepresented any fact(s) in connection with this Hardship
Affidavit, or if I/we do not provide all of the required documentation, the Servicer may
cancel the Agreement and may pursue foreclosure on my/our home.

I/'we certify that my/our property is owner-occupied and I/we have not received a
condemnation notice.

I/we certify that I/we am/are willing to commit to credit counseling if it is determined
that my/our financial hardship is related to excessive debt.

I'we certify that I/we am/are willing to provide all requested documents and respond to
all Servicer communication in a timely manner. I/we understand that time is of the
essence.

I/'we understand that the Servicer will use this information to evaluate my/our eligibility
for a loan modification or other workout, but the Servicer is not obligated to offer me/us
assistance based solely on the representations in this affidavit.

I/we authorize and consent to Servicer disclosing to the U.S. Department of Treasury or
other government agency, Fannie Mae and/or Freddie Mac any information provided by
me/us or retained by Servicer in connection with the Home Affordable Modification

Program.

Borrower Signature Date Co-Borrower Signature Date
E-mail Address: E-mail Address:

Cell phone # Cell phone #

Home Phone # Home Phone #

Work Phone # Work Phone #

Social Security # - - Social Security # - -
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EXPLANATION: _
(Provide any further explanation of the hardship making it difficult for you to pay on your
morigage.)

This form should be provided to Mediation Managers, Inc.,

and should not be filed with the Court or the Clerk.
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BORROWER'S FINANCIAL DISCLOSURE FOR MEDIATION -

SHORT SALE

In addition to the FANNIE MAE HARDSHIP FORM 1021 in Exhibit F-1
above, the following information must be uploaded into the web-enabled
IT platform on behalf of the borrower:

Signed purchase contract for the homestead residence

Listing agreement for sale of the homestead residence

Preliminary HUD-1

Written permission from the borrower authorizing the plaintiff or any
agent of the plaintiff to speak with the real estate agent about the
borrower’s loan

Borrowers should be reminded that the sale MUST be an arm’s length
transaction, and the property cannot be sold to anyone with close personal
or business ties to the borrower.

This form should be provided to Mediation Managers, Inc.,
and should not be filed with the Court or the Clerk.
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BORROWER'S FINANCIAL DISCLOSURE FOR MEDIATION -

DEED IN LIEU OF FORECLOSURE

In addition to the FANNIE MAE HARDSHIP FORM 1021 in Exhibit F-1
above, the following information must be uploaded into the web-enabled
IT platform on behalf of the borrower:

Current title search for the homestead residence

This form should be provided to Mediation Managers, Inc.,

and should not be filed with the Court or the Clerk.
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Plaintiff(s),

REF:
V. UCN:
Defendant(s).
/
BORROWER'’S REQUEST FOR

LENDER'’S DISCLOSURE FOR MEDIATION

, as the Defendant/Borrower on the mortgage sued upon in this
case, hereby requests the following information and disclosures from the Plaintiff/Lender
pursuant to Sixth Judicial Circuit Administrative Order 2010-016 (mark the information and
documents requested):

Documentary evidence that the Plaintiff/Lender is the owner and holder in due course
of the note and mortgage sued upon.

A history showing the application of all payments made by the Defendant/Borrower
during the life of the loan.

A statement of the Plaintiff/Lender’s position on the present net value of the
mortgage loan.

The most current appraisal of the property available to the Plaintiff/Lender.

DATED:

(Signature)

Defendant/Borrower or Attorney for the
Defendant/Borrower

Address

Dircct telephone number

Fax number

Florida Bar No.

CERTIFICATE OF SERVICE
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature)

This form should be provided to Mediation Managers, Inc.,
and should not be filed with the Court or the Clerk.
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).

NOTICE OF EXTENSION OF TIME TO COMPLETE PROGRAM MEDIATION

Mediation Managers, Inc., hereby notifies the Court that the Plaintiff/Lender and the
Defendant/Borrower have agreed to extend the time to complete Program Mediation. Program
Mediation will be completed no later than (date).

DATED: Mediation Managers, Inc.

BY:

(Signature)

Name

Address

Direct telephone number
Fax number

CERTIFICATE OF SERVICE-
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Malil, email, or fax on (date).

(Signature)
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Plaintiff(s),
REF:
V. UCN:

Defendant(s).

NOTICE OF ATTENDANCE AT MEDIATION THROUGH THE
USE OF COMMUNICATION EQUIPMENT AND DESIGNATION
OF AUTHORITY TO SIGN SETTLEMENT AGREEMENT

Plaintiff/Lender gives notice that it is exercising the option of having the
Plaintiff/Lender’s representative as designated in Form A or any amended Form A attend
mediation through the use of communication equipment.

Plaintiff/Lender further designates as the
person who will be physically present at the mediation with full authority to sign any settlement
agreement on behalf of the Plaintiff/Lender.

On the date of the mediation, Plaintiff/Lender’s representative may be reached at the

following telephone number: ( ) - ,ext. ___ (include area code and extension.)
DATED:

(Signature)

Defendant/Borrower or Attorney for the

Defendant/Borrower

Address

Direct telephone number

Fax number

Florida Bar No.

CERTIFICATE OF SERVICE

I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature )

This form should be provided to Mediation Managers, Inc.,
and should not be filed with the Court or the Clerk.
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),

REF:
V. UCN:

Defendant(s).

CERTIFICATION OF ATTENDANCE AT MEDIATION
THROUGH THE USE OF COMMUNICATIONS EQUIPMENT

Under penalty of perjury, , who is designated in Form
A - Plaintiff’s Certificate as Plaintiff/Lender’s Representative for mediation in this matter:

Attended mediation through the use of communications equipment and was on the
communications equipment for the duration of the mediation;

OR

Attended mediation through the use of communications equipment but was not on the
communications equipment at all times during the mediation.

DATED:

(Plaintiff/Lender’s Representative’s Signature)
Address

Direct telephone number

Fax number

CERTIFICATE OF SERVICE
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature)
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff (s),
REF:
V. UCN:

Defendant(s).

NOTICE OF LENDER’S FAILURE TO COMPLY WITH
RESIDENTIAL MORTGAGE FORECLOSURE MEDIATION PROGRAM

Mediation Managers, Inc., hereby gives notice that the Plaintiff/Lender has failed to
comply with one or more requirements of the Residential Mortgage Foreclosure Mediation
Program (Program) by the following:

a. Failure to File Form A - Plaintiff’s Certificate with the Clerk.
b. Failure to submit Form A - Plaintiff’s Certificate to the Program Manager.

c. Filing a false, inaccurate or misleading Form A - Plaintiff’s Certificate.

d. Failure to pay the administrative services portion of the Program fees when the lawsuit is
filed.

e. Failure to pay the mediation services portion of the Program fees within ten (10) days
after the notice of mediation session is filed.

£ Failure to submit the case number and contact information for the Defendant/Borrower to
the Program Manager.

g. Failure of Plaintiff/Lender’s attorney to attend mediation.

h. Failure of a Plaintiff/Lender’s representative listed in Form A - Plaintiff’s Certificate, or a
timely-filed Amended Form A - Plaintiff’s Certificate, to appear.

i, Failure of a Plaintiff/Lender’s representative with full authority to sign a settlement
agreement to appear.

j. Failure of Plaintiff/Lender to timely file a Notice of Attendance at Mediation Through the

Use of Communication Equipment and Designation of Authority to Sign Settlement
Agreement, Form L
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k. Failure of the Plaintiff/Lender to attend by communications equipment at all times during
the mediation.

l. Failure of the Plaintiff/Lender to file within five (5) days after the mediation, a
Certification of Attendance at Mediation Through the Use of Communications Equipment,
Form J.

m. Failure of the Plaintiff/Lender to respond to Defendant/Borrower’s Request for Lender’s
Disclosure for Mediation, Form G, at least five (5) days prior to Mediation.

n. For any other instance of noncompliance or nonparticipation, the Program Manager may
file a written motion stating with particularity the grounds for the motion and the relief or
order sought.

Mediation Managers, Inc., has taken the following steps in an effort to achieve compliance
(please list steps taken and any response from the Plaintiff/Lender):

DATED: Mediation Managers, Inc.

BY:
(Signature)
Name
Address
Direct telephone number
Fax number

CERTIFICATE OF SERVICE
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Signature)
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).
/

DEFENDANT’S MOTION FOR NON-PROGRAM MEDIATION
IN A NON-HOMESTEAD FORECLOSURE CASE

Defendant/Borrower respectfully requests that the Court refer this case through the
Court’s civil mediation program pursuant to section 44.102(2)(b), Florida Statutes, and states
(check all that apply):

I have a NON-homestead residential property that is the subject of this mortgage
foreclosure case.

I have a commercial property that is the subject of this mortgage foreclosure case.
I have filed a responsive pleading (Answer or Motion to Dismiss) in this matter.

I have tried to contact the Plaintiff/Lender in this case but have been unsuccessful.

Other:

DATED:

(Attorney Signature)

Attorney Name o
Attorney for (party)
Address

Direct telephone number

Fax number

Florida Bar No.

CERTIFICATE OF SERVICE
I certify that a copy hereof has been furnished to:

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

(Attorney Signature)
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).
/

CERTIFICATE OF COMPLIANCE WITH FORECLOSURE PROCEDURES

As counsel for the Plaintiff, I hereby certify the following:
I Form A - Plaintiff’s Certificate
(initial) Plaintiff filed Form A - Plaintiff’s Certificate.
IL Plaintiff Status

(initial) Plaintiff is the original mortgagee and holds original note and:
Previously filed or is simultaneously filing the original note with this
certification.

Will file the original note with the foreclosure judgment packet.

OR
(initial) Plaintiff holds the note and rights there-under through assignment.
Plaintiff filed an affidavit attesting to the same.
The name of the original lender is
OR

(initial) The original note has been lost or destroyed.
Plaintiff filed an affidavit attesting to the same.
A copy of the lost note is attached to the affidavit.

III. Mediation Status

(initial) The parties participated in mediation but reached an impasse.
OR
(initial) The parties participated in mediation and reached a partial settlement, but the
Defendant has failed to make payments as agreed to by the parties.
OR
The parties did not participate in mediation because:
The Defendant was not eligible for Program Mediation and did not ask to
participate in Non-Program Mediation.
The Defendant could not be located.
The Defendant failed to comply with the requirements for Program Mediation.
Other (explain)
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IV. Defendant Status

The property that is the subject matter of the foreclosure
IS IS NOT

a homestead residence. “Homestead” refers to residential property for which a homestead real
estate tax exemption was granted according to the certified rolls of the last assessment by the
county property appraiser prior to the filing of the suit to foreclose the mortgage.

Using the following format provide the name of each Defendant, the date and method of service
of process on each Defendant, and the current status of each Defendant. If the property is listed
as homestead for property tax exemption purposes, indicate if a copy of Form B to
Administrative Order 2010-016 was provided to the Defendant(s).

Date and method of Status of Defendant Defendant was
service (Personal (Dropped; Default Defendant filed | provided with
Name of Defendant Publication. or entered; Represented an affirmative | Form B at the
Substitute) ’ by Attorney (name); or | defense. time of service
’ filed pro se Answer). of process.
/ /
/ /
/ /
/ /

Using the following format provide the name of any Defendant who has not answered or filed a
motion to dismiss, and indicate whether an Affidavit of Non-military Service or a Memorandum of
Military Service was filed with the Clerk and the date of the document filing. Do not include any
Defendant for whom the Clerk of Circuit Court has entered a default.

Indicate the type of document, i.e., Date of filing with the

Name of Defendant Affidavit of Non-military service or Clerk of Circait Court.
Memorandum of Military service.

/ /
/ /
/ /
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V. Summary Judgment and Final Judgment

I further certify of the following:

(initial) The Motion for Summary Judgment with copies of all supporting affidavits
was sent by U.S. Mail to all Defendants/Borrowers on
(date) and filed with the Clerk of Circuit Court on (date).

(initial) The supporting affidavits include the following information. (Note: These
affidavits and amounts may be in the form of one document, but provide the amount
claimed for each.)

Document Amount sought

Affidavit of Indebtedness (See Note below.)

Affidavit of Attorney’s Time Expended

Affidavit as to Costs

Affidavit as to Reasonable Attorney’s Fees

Note: If the Plaintiff seeks a prepayment penalty, the Affidavit of Indebtedness must include
reference to the specific clause in the loan contract that provides for a prepayment penalty in the
event of foreclosure and must specify the amount sought.

(initial) The proposed final judgment is, or at submission will be, in the form of the
Sixth Judicial Circuit’s Uniform Final Judgment of Foreclosure and complies with
Florida Statutes section 45.031.

(initial) I have reviewed this Certificate of Compliance with Foreclosure Procedures
and supporting documents, and I certify that the above styled matter is ready for
hearing and summary judgment.

CERTIFICATE OF SERVICE
I certify that a true copy of the foregoing Certificate of Compliance with Foreclosure
Procedures has been furnished on ' ' '

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

I declare that I have read the foregoing Certificate of Compliance with Foreclosure
Procedures and that the facts stated in it are true.

DATED:

(Attorney Signature)
Attorney Name

Address

Direct telephone number
Fax number

Florida Bar No.
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).
/

UNIFORM FINAL JUDGMENT OF FORECLOSURE

THIS MATTER was heard before the Court on the Motion for Summary Final
Judgment of Foreclosure of Plaintiff, (name), on
(date). After consideration of all evidence presented, this Court rules as follows:

IT IS ADJUDGED that:

1. Plaintiff has submitted a Certificate of Compliance with Foreclosure Procedures in
compliance with Administrative Order 2010-016 or any subsequent Administrative Order.

2. VALUE OF CLAIM: At the initiation of this action, in accordance with section
28.241(1)(a)2.b., Florida Statutes (effective for actions filed on and after June 1, 2009), Plaintiff
estimated the amount in controversy of the claim to be $ . In accordance
with section 28.241(1)(a)2.c., Florida Statutes, the Court identifies the actual value of the claim
to be $ , as set forth below. For any difference between the estimated
amount in controversy and the actual value of the claim that requires the filing fee to be adjusted,
the Clerk shall adjust the filing fee. In determining whether the filing fee needs to be adjusted,
the following graduated filing fee scale in section 28.241(1)(a)2.d., Florida Statutes, controls:

$400 Value of claim less than or equal to $50,000 with 5 defendants or less
$905 - Value of claim greater than $50,000 but less than $250,000 with 5
defendants or less

$1,905 | Value of claim $250,000 or greater with 5 defendants or less

If an excess filing fee was paid, the Clerk shall provide a refund of the excess fee. If an
additional filing fee is owed, the Plaintiff shall pay the additional fee at least 24 hours prior to the
judicial sale. If any additional filing fee owed is not paid prior to the judicial sale, the Clerk shall
cancel the judicial sale without further order of the Court.
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3. The following amounts are due and owed to the Plaintiff:

Principal due on the note secured by the mortgage foreclosed:
Interest on the note and mortgage from to
Per diem interest at ___ % from to

Late charges

Escrow advances

Title search expenses

Taxes for the year(s) of

Insurance premiums

Court costs:

Filing fee

Service of process $ per defendant
Publication for

o1 la|p|n|p |l |a AR

SUBTOTAL
Additional costs

AH

SUBTOTAL $

Attorney’s fees based upon _____hours at § per hour
Less: Undisbursed escrow funds

Less: Unearned insurance premiums

Less: Miscellaneous deductions or credits

AP A |H

TOTAL SUM $

4. The total sum in paragraph 3 shall bear interest from this date forward at the prevailing
statutory interest rate of percent.

5. Plaintiff, whose address is , holds a
lien for the total sum specified in paragraph 3 herein. The lien of the Plaintiff is superior in
dignity to all rights, titles, interests, or claims of the Defendant(s) and all persons, corporations,
or other entities claiming by, through, or under the Defendant(s), or any of them and the property
will be sold free and clear of all claims of the Defendant(s), with the exception of any
assessments that are superior pursuant to sections 718.116 and 720.3085, Florida Statutes, or ____

(describe other surviving lien). The Plaintiff lien encumbers the subject property located in Pasco
County/Pinellas County, Florida, and described as:

(legal description).

Property Address:
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6. If the total sum with interest at the rate described in paragraph 4 and all costs accrued
subsequent to this judgment are not paid, the Clerk of Circuit Court shall sell the subject property
at public sale on (date) to the highest bidder for
cash, except as prescribed in Paragraph 7, in the following location (mark applicable location):

[] St. Petersburg Judicial Building, 545 First Avenue North, St. Petersburg, Florida 33701,
beginning at 11 a.m. on the prescribed date.

[] Clearwater Courthouse, 315 Court Street, Clearwater, Florida, 33756, beginning at 11
a.m. on the prescribed date.

[ ] In an online sale at www.pasco.realforeclose.com (mark this box for all sales in Pasco
County), beginning at 11 a.m. on the prescribed date.

[] In an online sale at [insert internet address and mark this box if the Pinellas Clerk of the
Circuit Court implements online sales], beginning at 11 a.m. on the prescribed date.

after having first given notice as required by section 45.031, Florida Statutes. Plaintiff must
arrange for publication of notice of sale in accordance with chapters 45 and 702, Florida Statutes.
The Plaintiff must file the original Notice of Sale and Affidavit of Proof of Publication with the
Clerk no later than 24 hours prior to the sale.

Plaintiff or Plaintiff’s attorney may also cancel or reschedule the sale by filing a motion with
the Court in accordance with Florida Rules of Civil Procedure, Form 1.996(b) and may seek to
reschedule the sale to a later date.

7. Plaintiff shall advance all subsequent costs of this action and shall be reimbursed for
them by the Clerk if Plaintiff is not the purchaser of the property for sale, provided, however,
that the purchaser of the property for sale shall be responsible for the documentary stamps
payable on the certificate of title. If Plaintiff is the purchaser, the Clerk shall credit Plaintiff’s bid
with the total sum with interest and costs accruing subsequent to this judgment, or such part of it,
as is necessary to pay the bid in full.

8. If the Plaintiff incurs additional expenses subsequent to the entry of this final judgment
but prior to the sale date specified in paragraph 6, Plaintiff may, by written motion served on all
parties and adjudication at a hearing with notice, seek to amend this final judgment to include
said additional expenses. ' '

9. On the filing of the Certificate of Title, the Clerk shall distribute the proceeds of the sale,
so far as they are sufficient, by paying: first, all of the Plaintiff’s costs; second, documentary
stamps affixed to the Certificate, unless the property is purchased by a third party bidder; third,
Plaintiff’s attorneys’ fees; fourth, the total sum due to the Plaintiff, less the items paid, plus
interest at the rate prescribed in paragraph 4 from this date to the date of the sale; and by
retaining any remaining amount pending further Order of this Court.

10. On filing of the Certificate of Sale, Defendant(s) and all persons claiming under or
against Defendant(s) since the filing of the Notice of Lis Pendens shall be foreclosed of all estate
or claim in the property except as provided in the Protecting Tenants at Foreclosure Act of 2009
Pub. L. No. 111-22, 123 Stat. 1660, or as to claims or rights under chapter 718 or chapter 720,
Florida Statutes, if any. On filing of the Certificate of Sale, Defendant’s right of redemption as
provided by section 45.0315, Florida Statutes shall be terminated.
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11.  The Court finds, based upon the affidavits presented and upon inquiry of counsel for the
Plaintiff, that hours were reasonably expended by Plaintiff’s counsel and that and
hourly rate of $ is appropriate. PLAINTIFF’'S COUNSEL CERTIFIES THAT THE
ATTORNEY FEE AWARDED DOES NOT EXCEED ITS CONTRACT FEE WITH
PLAINTIFF. The Court finds that there are no reduction or enhancement factors for
consideration by the Court pursuant to Florida Patient’s Compensation v. Rowe, 427 So. 2d
1145 (Fla. 1985).

OR

The Court finds, based upon the affidavits presented and upon inquiry of counsel for the
Plaintiff, that the flat fee of § is reasonable and appropriate for the Plaintiff's counsel’s
attorney’s fees. The Court finds that there are no reasons for either reduction or enhancement
pursuant to Florida Patient's Compensation Funds v. Rowe, 472 So. 2d 1145 (Fla. 1985), and the
Court therefore has awarded reasonable attorney's fees in the amount indicated in paragraph 3 of
this Judgment.

12. IMPORTANT INFORMATION PROVIDED pursuant to section 45.031, Florida
Statutes:

[F THIS PROPERTY IS SOLD AT PUBLIC AUCTION, THERE MAY BE
ADDITIONAL MONEY FROM THE SALE AFTER PAYMENT OF PERSONS WHO ARE
ENTITLED TO BE PAID FROM THE SALE PROCEEDS PURSUANT TO THIS FINAL
JUDGMENT.

[F YOU ARE A SUBORDINATE LIEN HOLDER CLAIMING A RIGHT TO FUNDS
REMAINING AFTER THE SALE, YOU MUST FILE A CLAIM WITH THE CLERK NO
LATER THAN 60 DAYS AFTER THE SALE. IF YOU FAIL TO FILE A CLAIM, YOU
WILL NOT BE ENTITLED TO ANY REMAINING FUNDS.

If the property has qualified for the homestead tax exemption in the most recent approved tax
roll, also include the following two paragraphs:

IF YOU ARE THE PROPERTY OWNER, YOU MAY CLAIM THESE FUNDS
YOURSELF. YOU ARE NOT REQUIRED TO HAVE A LAWYER OR ANY OTHER
REPRESENTATION AND YOU DO NOT HAVE TO ASSIGN YOUR RIGHTS TO
ANYONE ELSE IN ORDER FOR YOU TO CLAIM ANY MONEY TO WHICH YOU ARE
ENTITLED. PLEASE CHECK WITH EITHER THE PINELLAS CLERK OF CIRCUIT
COURT AT 315 COURT STREET, CLEARWATER, FL 33756, (727) 464-7000, OR THE
PASCO CLERK OF CIRCUIT COURT AT 38053 LIVE OAK AVENUE, DADE CITY, FL
33523, (352) 521-4517 OR 7530 LITTLE ROAD, NEW PORT RICHEY, FL 34654, (727) 847-
8176 WITHIN TEN (10) DAYS AFTER THE SALE TO SEE IF THERE IS ADDITIONAL
MONEY FROM THE FORECLOSURE SALE THAT THE CLERK HAS IN THE REGISTRY
OF THE COURT.

IF YOU DECIDE TO SELL YOUR HOME OR HIRE SOMEONE TO HELP YOU
CLAIM THE ADDITIONAL MONEY, YOU SHOULD READ VERY CAREFULLY ALL
PAPERS YOU ARE REQUIRED TO SIGN, ASK SOMEONE ELSE, PREFERABLY AN
ATTORNEY WHO IS NOT RELATED TO THE PERSON OFFERING TO HELP YOU, TO
MAKE SURE THAT YOU UNDERSTAND WHAT YOU ARE SIGNING AND THAT YOU
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ARE NOT TRANSFERRING YOUR PROPERTY OR THE EQUITY IN YOUR PROPERTY
WITHOUT THE PROPER INFORMATION.

IF YOU CANNOT AFFORD TO PAY AN ATTORNEY, YOU MAY CONTACT A
LEGAL SERVICES OFFICE, SUCH AS: GULFCOAST LEGAL SERVICES, INC,, 314 S.
MISSOURI AVE., SUITE 109, CLEARWATER, FL 33756, (727) 443-0657 / COMMUNITY
LAW PROGRAM, 501 FIRST AVE N., ROOM 511, ST. PETERSBURG, FL 33701, (727) 582-
7480 / BAY AREA LEGAL SERVICE, INC., 2600 MARTIN LUTHER KING, JR. ST N,,
SUITE 401, ST. PETERSBURG, FL 33704, (727) 490-4040 / BAY AREA LEGAL SERVICE,
INC., 37718 MERIDIAN AVENUE, DADE CITY, FL 33532 (352) 567-9044 / BAY AREA
LEGAL SERVICE, INC., 8406 MASSACHUSETTS AVE, STE B-2, NEW PORT RICHEY, FL
34653, (727) 847-5494 TO SEE IF YOU QUALIFY FINANCIALLY FOR THEIR SERVICES.
IF THEY CANNOT ASSIST YOU, THEY MAY BE ABLE TO REFER YOU TO A LOCAL
BAR REFERRAL AGENCY OR SUGGEST ANOTHER OPTION. IF YOU CHOOSE TO
CONTACT ONE OF THESE SERVICES FOR ASSISTANCE, YOU SHOULD DO SO AS
SOON AS POSSIBLE AFTER RECEIPT OF THIS NOTICE.

13.  The Plaintiff may assign the judgment and credit bid by the filing of an assignment
without further Order of the Court.

14.  The Court retains jurisdiction of this action to enter further Orders that are proper,
including without limitation, Orders authorizing writs of possession and an award of attorney’s
fees, and to enter a deficiency judgment if the Defendant has not been discharged in bankruptcy.

(ANY ADDITIONAL PROVISIONS OR MODIFICATIONS TO THIS FINAL JUDGMENT
SHOULD BE SET FORTH IN BOLD TYPE AND CONSECUTIVELY NUMBERED
PARAGRAPHS).

15. (Optional) The Mortgage Note is hereby re-established pursuant to section 673.3001,
Florida Statutes.

DONE AND ORDERED in New Port Richey/Dade City, Pasco County /

St. Petersburg/Clearwater, Pinellas County, Florida, on this day of
20

CIRCUIT JUDGE
Copies furnished to:
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).

CERTIFICATION OF NO TENANTS

I HEREBY CERTIFY that there are no tenants or persons in possession of the subject
property other than the mortgagor, or the child, spouse, or parent of the mortgagor.

I further certify that the motion for writ of possession filed contemporaneously with this
certification does not seek an order that violates such persons’ right to continued occupancy
under the Federal Protecting Tenants at Foreclosure Act of 2009, Pub. L. No. 111-22, 123 Stat.
1660.

CERTIFICATE OF SERVICE
I certify that a true copy of the foregoing Certification of No Tenants has been furnished

on

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

I declare that I have read the foregomg Certification of No Tenants and that the facts
stated in it are true.

DATED:

(Attorney Signature)
Attorney Name
Attorney for Plaintiff(s)
Address

Direct telephone number
Fax number

Florida Bar No.
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IN THE CIRCUIT COURT FOR THE SIXTH JUDICIAL CIRCUIT
IN AND FOR PASCO/PINELLAS COUNTY, FLORIDA
CIVIL DIVISION

Plaintiff(s),
REF:
V. UCN:

Defendant(s).

CERTIFICATION OF NOTICE TO TENANTS

I HEREBY CERTIFY that tenants in possession of the property have been provided with
notice as required by the Federal Protecting Tenants at Foreclosure Act of 2009, Pub. L. No.
111-22, 123 Stat. 1660.

I further certify that the motion for writ of possession filed contemporaneously with this
certification does not seek and order that violates such persons’ right to continued occupancy
under the Federal Protecting Tenants at Foreclosure Act of 2009.

CERTIFICATE OF SERVICE
I certify that a true copy of the foregoing Certification of Notice to Tenants has been
furnished on

(name or names, address of delivery, fax number if delivered by fax, email address if delivered
by email) by hand delivery, U.S. Mail, email, or fax on (date).

I declare that I have read the foregoing Certification of Notice to Tenants and that the facts
stated in it are true.

DATED:

(Attorney Signature)

Attorney Name

Attorney for Plaintiff/Lender(s)
Address

Direct telephone number

Fax number

Florida Bar No.
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